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See also

http://libguides.caltech.edu/content.php?pid=163016&sid=1540617

Instructions: Please adhere to the following 5 points in your DMP.  Issues to address are noted under each with brief instructions in < > followed by an example in italics.

Also review the specific requirements for the Directorate to which you are applying.  See: http://libguides.caltech.edu/content.php?pid=163016&sid=1540774 .  There are differences, especially regarding intellectual property issues.
1. Products of the research and types of data

· This project will produce the following types of data: <characterize data/samples/software and expected volume of material>, e.g., 5 TB of fMRIs.
· Mechanism of data acquisition: <describe process/instrumentation and raw data format>, e.g., raw data from MRI scanner is in DICOM format, converted to NIFTI for analysis.
· Software (use the text below, if applicable): <If a particular software tool generated by this research is necessary for the data to be utilized by the public as part of the data sharing under this plan, please consult with the Office of Technology Transfer <http://ott.caltech.edu> to develop an alternative licensing/sharing schema for the software.>

Caltech holds the copyright in software generated under sponsored research projects, and makes such software available for commercial licensing through its Office of Technology Transfer, and is available to U.S. Government users under a royalty free license.
2.  Standards to be used for data and metadata format and content
· Processed data: <describe processing and processed/preservation data format and relevant metadata standards>, e.g., All sequence data will be linked directly to relevant metadata collected in the field (lat/long, time/date, pH, temperature, geochemistry, etc.) in accordance with Genomic Standards Consortium guidelines for Minimum Information about a MARKer gene Sequences (MIMARKS; http://gensc.org/gc_wiki/index.php/MIENS).
· <If data are stored in unusual or not generally accessible formats, explain how the data may be converted to a more accessible format or otherwise made available to interested parties. Consult Caltech Library for advice for standards-compliant data formats. Comment on the current or anticipated need for interested parties outside of your laboratory to access your primary data.> e.g. There is currently no public repository for SIMS generated data, however these files and the associated log records of the set-up parameters are archived at Caltech and can be made available to interested science parties upon request.

3. How the data is accessible and data-sharing practices and policies

· Data collected from this project will be stored and made available through: <formal publication in the literature including supplementary materials/theses/conference and workshop presentations/technical reports/PI's website/deposit in collaborative disciplinary databases (IRIS, PDB, ICSD, CCDC, GenBank, etc.). Caltech Library staff can help to identify appropriate disciplinary databases http://libguides.caltech.edu/content.php?pid=163016&sid=1540740 .> e.g. Hydrographic data collected during the cruise (T, S, Oxygen, pH) will be contributed within 2 y to the BCO-DMO supported data base, as well as to the NODC and CDIAC National Data Centers as a final repository.
· Data regulations: <Describe your policies for data sharing, including (if applicable) provisions for protection of intellectual property, and compliance with export control, national security, privacy or other statutory or regulatory requirements>, See: http://www.researchcompliance.caltech.edu e.g., Shared data conform with IRB and HIPAA privacy requirements/commercial nondisclosure agreements.  

· Release of datasets: <When will data be made available>: e.g., The PIs will maintain the dataset privately until publication of their results.

4. Policies and provisions for re-use, re-distribution, and the production of derivatives

· Data use policies: <Describe disclaimers and/or terms of use for data (CC-0*, MOU, etc.).  Review Caltech policies especially regarding inventions, patents, and copyright and include legal disclaimers as appropriate.  See: http://www.ogc.caltech.edu/faqs#intellectualproperty and http://ott.caltech.edu>, e.g., Terms of use expected to include rights to copy, distribute, adapt, display or include the data in other products.  Attribution of author/creator is expected.
5. Archiving of data and preserving access to it

· Life cycle management: <provide timeline benchmarks for curation actions> e.g. Data will be preserved by the PI in usable form for a minimum of 5 years beyond completion of the grant.  Caltech Library staff will be consulted for longterm disposition of datasets.

· Use following text: 

Caltech maintains a secure institutional repository that provides access to material that is of long-term value to the academic community, including datasets.  The Caltech Collection of Open Digital Archives (CODA)  <http://coda.caltech.edu> makes use of the open source EPrints software that is installed on three high-availability Linux servers managed by the Library and utilizing fiber-attached SAN.  CODA metadata conform to international standards.  Documents and metadata are backed up to disk and tape, with off-site tape storage in case of disaster. All records are given Persistent URLs that do not change with system upgrades.  Caltech CODA is indexed by all major Internet search engines.  All publications (articles, theses, technical reports, conference papers) and metadata arising from the project will be archived in Caltech CODA.
*CC-0 refers to Creative Commons license that dedicates a work to the public domain by waiving all copyright and neighboring and related rights in a work, to the fullest extent permitted by law.   See: http://wiki.creativecommons.org/CC0_FAQ 

